
Linda Jordan . Coordinator 656-4339 
3. Aaion R . q u . m d  

a. Emblirh Ranntion Sdwduk; m d  will continu m accumulm. 
b. 0 Dirposa of orwant aaarnubtion; no fvther rcarmulation anticipated. 

1984 I t o  date Teacher Recruitment C r i t i c a l  F ie lds Survey F i les  
8. D k i h  u d  OHia Funcrion Wut is ch. function of ch. Division and tha Mia in rrhich this recurd mias is created? 

The Personnel Development Div is ion i s  responsible f o r  providing f inanc ia l  and technical 
assistance t o  loca l  school systems and post-secondary i n s t i t u t i o n s  i n  the area o f  s t a f f  
development, teacher education and recruitment. This d i v i s ion  promotes research, developmeni 
and dissemination o f  new and innovative mater ia ls and rocedures f o r  s t a f f  development 

for  thre"e major services: 1. Vacancy Posting Service, 2. Avai lable Personnel F i l es  and 3. Jol 
Fairs. I n  1984 the Governor's Education Review Comnission, appointed t o  study publ ic educa- 
t i o n  i n  Georgia, expressed concern over the qua l i t y  and quant i ty o f  teachers i n  Georgia's 
classrooms and recmended the establ ishment of a statewide networking system t o  disseminate 
materials and information about teaching. The C r i t i c a l  Fields Survey Form (OE Form 0541) wa! 
developed t o  gather information from the school systems t o  determine the number o f  posi t ions 
f i l l e d  by replacements or newly created posit ions, the d i f f i c u l t y  i n  locat ing qua l i f i ed  

programs, teacher education and recruitment. The Teac E e r  Recruitment Un i t  i s  responsible 

7. R m d  S u i i  D . I Q i  This fib contains ttm following document¶ linctih fmn numbrratid N&S, r f n y l :  
A M  sampbr of ttm fik. 

Doarmmtsrebtingm: Determining the number o f  posi t ions which were f i l l e d  t o  s t a r t  a school 
year, establ ishing the f i e l d s  i n  which i t  i s  d i f f i c u l t  t o  locate q u a l i f i e d  applicants and 
the reasons f o r  los ing  and creat ing posit ions. 
lndudcdui: C r i t i c a l  Fields Survey Forms (OE Form 0541) from 186 school systems, RESA's 

(Regional Educational Services Agencies), Psychoeducation programs and s tate schools, 
T a l l y  Sheets, computer pr in touts  and f i na l  reports. 

Fileis=angcd: Chronologically by Fiscal  Year, thereunder a lphabet ica l ly  by school ystem 

8. Mw%hfV R . f . n n a  Rnr How ofmn y. rrawds referred m which am: 

Never I 
~ ) w  m GX m m r  OM Occasionall- m twtw m m s  

Letta-sirc d r a m s  ; Lcgll-sin drawers ; Smlva ; oum l47uifY~ 

&UQOL; m i  to nrmtv-four months aid Never 

twenty-fim months and older 
9. Annual Rab of Aocumulation of R w r d a  

Current Total Accumulation: 2 Lateral  F i l es  
bn-so-79. now. 76 IOrr)  



- - _. .. ., - a. I s  this tha offiaal aow of the WM? 
X If nor. whom is it? 

b. Don tha ffm =Din m f i i t i a l  information 

e. When o r m a  tma dccumm?sin thn ti 

1. Rmntion Raquinrmnra The following roquhr tha r i m  m b lupt: 

Y.M. d. Adiip.riod years. 
v.yL e. Adminiauati~ nnd 2 years. 

f .  F W a l  nuntion inmumions years. 

a. StaanLaw 
b. Statute of limitation 
c Federallaw -- -ycYs. 

Am& COW or exur t  of Ian Q regulations. Explain adminimatin nwd. 

EI HOM in ttm axmt f i k  yea month($) 1 vur(r);thm 

Ib Transfer to State Records b a r ;  hold 1 v d s k t l u i i  
0 Transfw to IoaI holding area; hold 

It Destroy. 
0 Transfer to State Archives for wrmrunt rmtmtion. 

v.u(r); than 

0 0th lspeclfv) 

SEE ATTACHP!ENT SIiSET 
L 
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Them instructions apply m all prior nd futwa Marmulations of t h  0ri.r. 


